
 

ROTH IRA CONVERSION FORM 
 

1. IRA HOLDER’S NAME AND ADDRESS 

_________________________________/_______________/__________________________________ 
Name Social Security Number / Date of Birth Daytime Phone 

____________________________________________________________________________________ 
Mailing Address City/State Zip Code 

2. CURRENT CUSTODIAN/TRUSTEE INFORMATION 

 ____________________________________________________________________________________ 
 Name of Current IRA Custodian/Trustee Account Number 

 ________________________________________________________________________________________________________________ 
 Address City/State Zip Code 

 ________________________________________________________________________________________________________________ 
 Type of Plan Contact Name Phone Number 

 
3. ATTENTION CURRENT CUSTODIAN/TRUSTEE 

I have established a Roth IRA with FAM Funds and have appointed US Bank as Custodian for my Roth IRA plan.  Please accept this as 
your authorization to liquidate  all or  ____________% or  $____________ of my Traditional IRA and directly convert the proceeds 
to my FAM Funds Roth IRA. 
 
Please make check payable to: FAM Funds 
 FBO: ROTH IRA (Client Name) 
 PO Box 399, Cobleskill, NY 12043 

U.S. Bank hereby accepts the funds which you hold and established a Roth IRA account for the above named individual.  This plan is effective 
upon written acknowledgement receipt through a confirmation letter mailed by the Plan Sponsor. 

   

  Custodian’s Agent 

4. INCOME TAX WITHHOLDING (Form W-4P) 

(Complete this if you are converting a FAM Funds Traditional IRA to a FAM Funds Roth IRA or if you are converting another Traditional IRA to a Roth 
IRA by a direct conversion from your current custodian/trustee.  Do NOT complete if you received an actual distribution from a Traditional IRA that you are 
now depositing with FAM Funds to convert to a Roth IRA) 

 
I have read and understand the “Important Tax Withholding Information” on the second page of this form and acknowledge that, unless I 
elect NOT to have withholding apply, 10% of the amount I wish to convert to a Roth IRA will be withheld for payment of federal taxes 
will not be converted to my Roth IRA, and may be subject to an additional 10% penalty tax on early distributions (Check one box.) 

  Withhold Federal income tax at the minimum rate of 10% from my payment, or _________%, or $__________ 

  Effective ________________, I elect not to have Federal income tax withheld. 
 
5. FAM FUNDS ROTH IRA CONVERSION DEPOSIT INFORMATION 

   Convert an existing FAM Funds Traditional IRA(s) to a Roth IRA as indicated below: 

 Monies converted from a Traditional IRA outside of FAM Funds should be invested into my Roth IRA as follows: 

_______% or $____________ for investment in FAM Value Fund ________________________________________ 
   Roth IRA Number (if new account, leave blank) 
_______% or $_____________for investment in FAM Equity-Income Fund ________________________________________ 
    Roth IRA Number (if new account, leave blank) 
_______% or $_____________for investment in FAM Small Cap Fund ________________________________________ 
    Roth IRA Number (if new account, leave blank) 

(A FAM Funds Roth IRA application must be completed to process this conversion if a new account is being established) 
______________________________________________________________________________________ 
384 North Grand Street  PO Box 399  Cobleskill New York 12043  (800) 932-3271  www.famfunds.com 



Rules and Conditions Applicable to Conversions 
 
6. DIRECT CONVERSION REQUIREMENTS 

 To be an eligible direct conversion, all questions must be answered either NO or NA. 

 TAX RETURN RESTRICTION 
 If you are married, are you and your spouse filing separate Federal income tax returns for 
 the year in which the distribution occurs?  YES  NO  N/A 

 70 ½ CONVERSION RESTRICTION 
 If you are age 70 ½ or older in this calendar year, does the conversion contribution contain 
 any amounts which constitute a required minimum distribution?  YES  NO  N/A 

 RECONVERSION RESTRICTION 
 If this is a reconversion of a prior conversion, is it within the same taxable year of the 
 prior conversion or, if later, within 30 days of recharacterizing the prior conversion?  YES  NO  N/A 

 TWO YEAR RESTRICTION 
 If this is a conversion from a SIMPLE IRA, has it been less than two years since you first 
 participated in a SIMPLE IRA plan sponsored by your employer?  YES  NO  N/A 

CAUTION: Limits apply to the number of reconversions which can be made for tax purposes. 
 
 
7. IMPORTANT TAX WITHHOLDING INFORMATION 

Under IRS rules, a distribution from a Traditional IRA is subject to 10% income tax withholding, unless you elect not to have the 
withholding apply.  A conversion from a Traditional IRA to a Roth IRA will be treated as a distribution subject to withholding. 

On the front of this form, you must indicate your choice either (1) to elect NOT to have 10% tax withholding on your conversion, or (2) to 
have the 10% tax withholding apply. 

A choice to have 10% withholding apply to your conversion would have the following consequences: 

 The 10% withheld will not be part of the amount converted to a Roth IRA and thus will lose the opportunity for tax-deferred growth 
and possible tax-free distributions in the future. 

 The taxable portion of the amount withheld may be subject to the 10% penalty tax applied to early withdrawals from an IRA. 
 The taxable portion of the amount withheld is taxable income to you in the year of the conversion. 

If you elect not to have withholding apply, you will still be liable to pay federal income tax on the taxable portion of the conversion and 
may be required to pay estimated taxes.  The estimated tax rules apply penalties if the amount of estimated tax paid, together with other 
withholding, is inadequate. 

Because of the consequences described above, for many individuals it will be more beneficial to elect NOT to have withholding apply and 
satisfy your tax liability out of other funds.  You are urged to consult your own tax advisor. 

It is your responsibility to determine what withholding may be applied by your current custodian to your conversion amount, if that amount 
is being transferred from another custodian.  FAM Funds takes no responsibility for funds that may be withheld by another 
custodian/trustee. 
 
 
8. SIGNATURE OF PARTICIPANT 

I have read and understand the conversion rules and conditions on both pages of this form and I have met the requirements for making a 
Roth conversion.  Due to the important tax consequences of conversion funds or property to a Roth IRA, I have been advised to see a tax 
professional.  All information provided by me is true and correct and may be relied on by the Custodian or Trustee.  I assume full 
responsibility for this conversion transaction and will not hold the Custodian or Trustee liable for any adverse consequences that may 
result.  I hereby irrevocably designate this contribution of $___________________ in cash and/or property as a conversion contribution. 

 

________________________________________________________ ________________________________ 
Participant Signature Date 
 

Mail to: 
FAM Funds  PO Box 399  Cobleskill, NY 12043 
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